FINANCE PROFESSIONAL

Dedicated, agile and multi-lingual graduate in Audit, Boards’ Control and Accounting who wishes to leverage credit analyst experience with an extensive finance education into a position in a financial or accounting role.
• Played an instrumental role in Accounts’ team.

• Provides credit underwriting and analysis to eCommerce Merchant portfolios.
• Reviews customer documentation to identify and mitigate risk.
• Performs administrative duties in support of organizational goals.
• Exhibits wide-ranging language skills and versatility in quickly adapting to new information and situations. 
  Credit Analysis • Risk Management • Accounting • Control • Underwriting
Analytical / Critical Thinking • Administration • eCommerce • Reporting • International Business

Information Gathering / Analysis • Customer Service • Account Monitoring • Multi-Lingual
PROFESSIONAL EXPERIENCE
FORTINET • 
09/2013 – current 
  Accountant  
• Month-end close, quarter-end & year-end close for respective countries
• Weekly preparation of payments for EMEA employee expenses

• Support with SOX audit for UK and France & the external audit for the respective EMEA entities
• Maintaining monthly cashbooks

• Balance Sheet reconciliations

• Support - Projects and Process improvements to add value

• Prepares asset, liability, and capital account entries by compiling and analyzing account information.

• Verifies and posts transactions to journals, ledgers and other records.
• Prepares month-end close journal entries and reconciliations
• Drafts internal financial reports and supporting analytics for division senior management. 

• Financial analysts use spreadsheet and statistical software packages to analyse financial data, spot trends, and develop forecasts.
• Conducted hiring for the function. 

• Provide monthly forecast values for the allocated cost centers.
AMADEUS SAS • 
04/2013 – 07/2013 
  Accountant  

• Accurate recording of supplier invoices and payment runs.  
• Monitors and verification travel expenses of Amadeus’ employees 
• Oversees the process of invoice archiving 
• Contributed to successful process of MSR & PO creation
• Created and user guide’s update 
• Prepared creditor reconciliation
• Experience of accruals and prepayments.

• P&L account analysis.
• Keeping treasury report up to date. 
SCHNEIDER ELECTRIC • 
09/2012 – 04/2013 
 Accountant  
• Maintain an accurate and up-to-date filing system of unpaid and paid invoices.

• Conducted reconciliation A/P sub-ledger to general ledger.

• Provided verification and posting of invoices.
• Effectively present analysis, findings, and reports in annual audit process.
• Prepared and coordinated month-end reporting and bank reconciliations - manages monthly closing of financial records and posting of month end information; ensures accuracy of financial statements.
• Processed monthly cleared checks.
• Played a key role in the monitoring accounts to ensure payments are up to date correspond with vendors and respond to inquiries review invoices and check requests.
• Resolve invoice discrepancies.
• Earned reputation as expert in communication in writing and verbally with internal and external customers while adhering to company's policies and procedures.

ELAVON. • 08/2011 - 08/2012 • 
02 – 08.2012

Junior Credit Underwriting and Customer Service Specialist 

• Oversees eCommerce business development applications from merchants, including process and information requirements, as well as website competency. 
• Processes applications, compiling and analyzing customer credit information to calculate and mitigate risk. 
• Monitors customer accounts, updating data and onboarding newly approved customers.
08.2011 – 01.2012
Credit Analyst Assistant 
• Participated in the Risk Management Unit for business in Ireland, and assisted in Belgium, German, Italian, Norwegian, Polish and French portfolios. Provided support for the UK and Ireland risk process.

• Performed administrative duties such as eCommerce merchant review, including those from Germany, Belgium, the United Kingdom and Ireland.
• Conducted underwriting activities for accounts with less than €100M in risk.
• Produced weekly team reports that included pending collateral, weekly hold, and whereabouts, as well as ad hoc reports in alignment with management requirements.
• Gained knowledge of, credit analysis and risk management, as well as new processes and terminal innovations.
.  
THE FOUNDATION POLISH – GERMAN  RECONCILIATION               

09/2009 - 01/2011 
Volunteer

Provided support for and participated in the creation of the education department program: “Victims of the Nazi Regime-Database of Polish Citizens Repressed under the German Occupation” www.straty.pl. Corresponded and collaborated with foundation partners abroad in German, English and Polish. Produced translations and created folders and publications. Supported grant application development and participated in exhibition projects. 

• Played a key role in the Foundation receiving the status of “Sending Organization” in the European Voluntary Service
EDUCATION

Audit, Boards’ Control and Accounting 
Warsaw School of Economics

Master Degree in Theology 
Cardinal Stefan Wyszynski University in Warsaw
PROFESSIONAL DEVELOPMENT

« Group management » / « Customer focus » – Harvard ManageMentor

« Social Entrepreneurship in Europe – New Ways of Social Activism »  – UE Projects

LANGUAGES
Native Speaker in Polish.

Fluent – English.
Advanced – French.
Basic – Italian  • Russian.
TECHNICAL COMPETENCIES

Microsoft Office • SAP • Microsoft Dynamics GP • HSBCnet • 

Resume


